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15 - PLANNING DAY TRIPS FOR FAMILIES
This Best Practice Guide provides advice for Family Support Workers when delivering well-planned Day trips for families that ensures accessibility and inclusion.
	INTRODUCTION

	Day Trips are a wonderful opportunity for families to relax, connect, and enjoy time together. For many families, these experiences may not otherwise be accessible, making it even more valuable. With thoughtful planning, school family support workers can create a memorable day that reduces social isolation, enhances overall well-being and builds stronger relationships between families and school. 



	PLAN

	Selecting the Location
· Confirm the purpose of the trip and make sure the location is suitable for this aim. 
· Choose a family-friendly location with amenities such as toilets, seating areas, first aid and food options.
· Ensure the location is accessible for all families, including those with mobility needs.
· Consider affordability when deciding on location.
Organising Transport
· Arrange affordable group transport (coach hire, academy minibus). 
· Provide clear pick-up and drop-off points for families.
· Consider accessibility needs (wheelchair access, extra support where needed).
· Ensure there is going to be sufficient sign up for transport before confirming booking so you don’t end up with an expensive empty coach!
Risk Assessment & Safety Planning
· Ensure your trip is approved using official school processes. NB: We only run trips in line with the school procedures – we do not run separate ‘Grace Foundation’ trips. Seek support from the school to get your trip approved in the timescales required by the person in charge of trips. 
· Conduct a risk assessment in line with school policies to identify potential hazards (e.g., water safety, sun exposure). Example safety protocols include: 
· Establish clear safety rules (e.g., designated meeting points, emergency contacts).
· Provide high-visibility wristbands for children with emergency contact details.
· Having 2 members of staff first aid trained is desirable but not essential. However, 1 member of staff must hold a current first aid certificate. Similarly, whilst paediatric First Aid is beneficial, it is not a requirement. 
· It’s important that families understand they are responsible for their children’s safety throughout the trip. While staff can offer First Aid support, in the event of a hospital intervention, the trip would continue as planned. This may mean a family remains behind while the coach/minibus returns to school. Staff will always do their best to signpost support while ensuring their responsibility to all passengers.



	DO

	On the Day of the Trip
· Welcome families warmly, ensuring they feel included and supported.
· Communicate the schedule, code of conduct and safety guidelines clearly before leaving.
· Ensure your safeguarding and communication protocols are in place. Ie: Trip phone. 

[bookmark: _heading=h.mqy0y8812i9w]Parent/Carer Code of Conduct for the Trip
· Parents/carers are responsible for their child(ren) at all times.
· Please be respectful and follow any guidance given by staff.
· Arrive at the designated meeting points on time.
· Failure to return to the meeting point at the correct time may result in parents needing to arrange and pay for their own return transport.


[bookmark: _heading=h.aew6hdbw8vph]
	REVIEW

	Post-Trip Follow-Up
· Gather feedback from families about their experience.
· Share photos and stories (with consent) to celebrate the trip.
· Evaluate the impact on family well-being and engagement with school services.
· Consider follow-up activities to maintain connections formed on the trip. 
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